JUDGING PANEL CHAIR’S INSTRUCTIONS

Area Audition

Soprano I - ________________ 


Tenor I - ________________

Soprano II - ________________ 


Tenor II - ________________

Alto I - ________________ 


Bass I - ________________

Alto II - ________________ 


Bass II - ________________

1. There are extra score cards in your packets. Distribute them if necessary.

2. The panel chair shall ensure that the panel conducts itself in a professional manner throughout the audition.

3. As the panel chair you are responsible for ensuring that all audition procedures are followed in your room.  All questions or concerns concerning audition procedures should be immediately referred to the area chair.

4. A judge is not permitted to speak to a singer during the audition.  As a result a singer will not be asked by a judge if he/she is ready.  The audition monitor shall not announce the student’s number until the student is ready to sing.  After the audition number is called and the door shuts, the music shall begin.

5. In the past a judge said “thank you” after the singer finishes his/her audition.  Since judges may not speak to a student in the room, please refrain from this practice.

6. Judges may not use cell phones as calculators.  Please ensure that all contest personnel in your room completely turn off their electronic devices.

7. As the panel chair you are responsible for making sure that each judge totals his/her scorecard, signs it, and that each singer’s scorecards are organized in judge order.  If there is an audio monitor in your room you may delegate this responsibility to that individual.  

8. Please ensure that all contest personnel in your room (including the audio monitor) are positioned where they are not seen by the singer.

9. Before the audition begins please have a judge sing with the audition CD to ensure that the music is set at the appropriate level.  Once the first singer auditions the volume may not be changed. 

10. Please remind the individual that is announcing badge numbers in your room to announce the badge number clearly and slowly.

11. The music may not be stopped during a singer’s audition unless there is a malfunction with the audio device.  Please inform the area chair immediately if there is a problem with the audio equipment.

12. Prior to the sight-reading round please discuss with your panel the use of the judges’ sight-reading worksheet.  Judges shall mark one example for each student who is auditioning. 
13. At the conclusion of the audition ensure that each judge returns all of his/her judging materials.  All audition materials should be returned to the contest office.

